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Welcome
Thank youfor consdering TheLittle KingdomFamily Child Care for your child!

We offer abdance of important preschool skill experiences for children ages 18 months
and older. You know your child and ther needs better than anyoneelse in theworld.

It is our objective to develop a partnership with you, to providethe best care possible for
your child. We truly hopetha your child care experience will bea postive one This
handbookis intended to clarify our philosophyand prindples and describes the

conditionsunder which we agree to provide care for your child(ren).



Qualifications

We undestand the tremendousneed for qudity child care and thisis why we both
decided to make a career changeand work in thevery important field of early childhood
education, specifically family child care. TheLittle KingdomFamily Child Care has been
licensed by the Department of Soda Services, Community Care Licenang Division
(facility #414001142since May of 2001.

Cassandra Robinson is the Director. Her background with children conssts of beinga
parent of two, and close to 15 years of commitment teaching (infants to PreTeens),
writing curriculum and coordinaing the children@® classes for 200 children in the Bay
Area Christian Church. Cassandra holdsaB.S. in Busness Administration from CSU
Fresno. In December of 1999,she graduaed with high honos receiving a certificate in
Early ChildhoodEducation from Ca—ada College. She has since completed trainingin
Preventing and Managing Communicable Disease in Child Care, and stays up to daein
her certificationin Infant, Child & Family CPR and First Aid. Cassandra stays currentin
theearly childhoodeducation field; sheis a member of the Nationd Assodation for the
Education of YoungChildren (NAEY C), as well as, an Executive Board Member of the
San Mateo County Family Child Care Assodation (SMCFCCA).



Philosophy

We strive to provide a safe, comfortable, fun, and handson learning environment in our
Christian home. Y our child will have daly oppotunities to participate in group &
individud play throughlearning centers, outdoa play, circletime, creative expression,
and aBible Lesson. We will aso providenutritious meals and snacks, and encourage

goodpersond hygiene skills and manne's.

Children learn best when ther learning is relevant to them. As each child actively
explores ther surroundingslearning becomes persond and meaningful. We providea
suppotive play-based atmosphere so tha each child can fedl safe to try new experiences

and learn at ther own pace.

We do not bdievein pressuring children to learn at an accelerated rate and will not push
achild to achieve any developmental milestones. We will work toward meeting your
child@individud nesdsand encourage him/her to take the next developmental step.

These expeiences will lay thefounddion for elementary school readiness.

Business Hours

Mondg thoughFriday, 8:00 AM to 6:00 PM.



Curriculum

TheLittle Kingdomprovides an on-going professiond preschool program tha fulfillsthe
Head Start Domain Elements, Standads and Indicator Guiddines and is congstent with

theNationd Assodation for the Education of Y oung Children Guiddines for curriculum

content. The program offers monthly themes with activities that are developmentally

appropriate and designed to hdp thewhole child grow and develop sodally, emotiondly,

physcally, intellectudly. and spiritudly.

The program buildsan experience and skill base to hdp prepare children for astrong

beginning in school. Theactivitiesindude

¥
¥

fine motor, gross motor and sensory experiences,

coopeaative games tha enhance problem solving, soda and emotiond
development, as well as build self-esteem;

project sheets and graphing build classifying, sequencing, paterning, and
gpatia skills;

circle time and story bookactivities provide practice in languaye and
listening skills;

scientific investigative and observation methodsare introduced through
simple handson activities such as sink or floa experimentation and
planting seeds

numbes, letters, shgpes, and colors are introducd monthly with ther use

integrated throughoutthe activities.



Meals and Snacks

We care aboutthe hedlth and nutrition of your growing child. We provide anutritious
breakfast, morning snack, lund, and an afternoonsnack to al of thechildrenin our care.
We follow thefood guiddines suppoted by the U.S. Department of Agriculture and the
California State Department of Education. These guiddines are listed bd ow. Please read
throughthelist carefully. If your child cannoteat therequired food, you are responsble
for providing thefoodfor your child® special diet.

From time to time you may wish to send foodwith your child for special occasionsto

share with the other children, please discuss your wishes with usbefore doing so.

Breakfad:

Milk, whole

Juice or Fruit

Bread or Bread Alternaive: Bread or Dry Cereal or Cooked Cereal, Grain/Paga

Snacks (AM/PM)

Milk, whole

Juice, Fruit or Vegetable

Bread or Bread Alternaive: Bread or dry cereal, cooked cereal, Grain/Paga

Meat or Meat Alternaive: Yogurt, Meat, Poultry, Fish, Cheese, Eggs PeanutButter,
Dried Beans Peanuts, Soyhuts, Tree Nuts, Seeds

Lunch:

Milk, whole

Meat or Meat Alternaive: Meat, Poultry, Fish, Cheese, Eggs PeanutButter, Dried
Beans Peanuts, Soyhuts, Tree Nuts, Seeds

Fruit/Vegetable or Juice: Fruit (2 or more) or Vegetables (2 or more) or Fruit &
Vegetable to total 2 or more

Bread or Bread Alternative: Bread, Cooked Grainsor Pada



Payment Schedule
All payments are duein advance, no later thantheFriday prior to the week child care

will beprovided, by cash, check or money order.

In theunlikely event of areturned check for insufficient funds | will require a $2500
service chargein additionto therepayment and any extra bank charges| may incur asa
result of theinconvenience; subsquent payments will need to be made in cash or money

order.

If you prefer, youmay pay once pe month, at thebeginning of the current month. The
monthly payment would be at the same weekly tuition rate, multiplied by 52 weeks per
year and divided by 12 morths

At theend of each year | will provideyou with a summary of all fees pad for the
previouscalenda year, my taxpayer ID nunber, and the full amountof any additiond

charges for tha year, so you may claim this expense on your taxes.

Uponrequest, | will provide awritten receipt for each individud tuition payment.

Trial Period & Termination of Care

Thefirst two weeks are consdered probaionay for everyoneg care may be terminated

any time during that period by the parents or myself.

After the probationary period, the contract of hours may beterminaed by either the
parents or myself by giving four weeks written notice; payment for four weeks will be
accepted in lieu of notice. However, if we consder theemotiond and/or physcal safety
of any/or al of thechildren, and/or the staff of the Little Kingdom are at risk we may
terminae care immediately; requiring a payment of four weeks to be paid at thetime

of notice.



Holidays, Vacations, Professional Training & Sick Days

Parents are resporsible for finding badk up care during the closure of our program

Full week payments are expected for weeks that contain a holidayin which the child care
will beclosed.

Please see the Holiday Schedule of the corresponding year for specific dates. Thetypical
holidays tha theLittle Kingdomis closed indude New Y ear Day, President@ Day,
Memoria Day, Independence Day, Labor Day, Thanksgiving (Thursday & Friday), and
Christmas Bresak.

TheLittle Kingdomprogram is year-roundand will be closed for oneweek each quater,
thebreaks will typically be oneweek in themonth of Octobe, December-Januay, April,
and July. Each person on staff may take up to three persond days & three professiond
training days pad during the calenda year, butonly with at least four weeks written

notice.

Our license states that we mugs maintain aratio of no more than 1 adult to 8 children
(when 2 children are school age and there are no more than 2 children unde the age of
two years), we will do our very best to accommodate the majority of thefamiliesin our
care. It is hdpful for our scheduling and preparatory work if youwould communicate

your vacation plansto usin advance.

Working with exposure to many families and especially children, it is expected tha we
will becomeill occasiondly. Therefore, we reserve the option for each adult on staff to
take up to five pad sick-days per calenda year. We will nottake these days unless we
are genuindy ill, and we will always attempt to give as much notice as possible when we

mug close dueto illness.



When you are not able to pick up your child

We will notrelease your child into the cugody of anyoneother than hisshe parent or
legd guadian, withoutprior authorization. If we are notfamiliar with the personyou
have authorized to pick up your child, we will require avalid phoo ID froman
authorized govanment agency (example: driver@ license) as proof of identification and

an appropriate car seat mug beindalled in thevehicle for the child to bereleased from

our care.



Wellness Policy

When is achild too sick to attend child care? Mod children and adults with mild illnesses

can safely paticipae in achild care environment. However, a child or adult may betoo
sick to attend if:

¥ Thechild or adult does notfeel well enoughto participae comfortably in the
activities

¥ Thechild or adult has any of thefollowing symptoms, until a health care
provider determines thatthe child iswell enoughto attend andthattheillnessis
not contagious

Fever (101 degrees Fahrenheit or above orally) accompanied by behavioral changes and
other signs or symptoms of illness (i.e. the child looks and acts sick)

Signs or symptoms of possibly severeillness (e.g. persistent crying, extreme irritability,
uncontrolled coughing, difficulty breathing, wheezing, lethargy)

Diarrhea: changes from child® usual stool pattern Dincreased frequency of stools, looser
or watery stools, stools that run out of the diaper, or inability of the child to get to the
bathroom in time.

Vomiting more than once in the previous 24 hours

Mouth sores that cannot be covered or if drooling is present

Rash with fever or behaviora change

¥ The child or adult has received any of thefollowing diagnoss from a health care
provider :

Infectious conjunctivitis (pink eye) Bwith eye discharge: until 24 hours after treatment
started

Scabies, head lice, or other infestations: until 24 hours after treatment and the child isfree
of nits

Impetigo: until 24 hours after treatment started

Strep throat, scarlet fever, or other strep infection: until 24 hours after treatment started
and child isfree of fever

Pertussis: until 5 days after treatment started

Tuberculosis (TB): until health care provider determines that the disease is not contagious
Chicken Pox: until 6 days after start of rash or until all sores have crusted over

Mumps: until 9 days after start of symptoms (swelling cheeks)

Hepatitis A: until 7 days after start of symptoms

Rubella (German measles) Buntil 6 days after start of rash

Oral herpes (if lesions cannot be covered) Buntil lesions heal

Shingles (if lesions cannot be covered) Buntil lesions are dry
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Wellness Policy cont@®
In order to protect the hedlth of al thechildrenin my care, | will call youand request tha
your child is picked up within onehour if he or sheexhibits any of the abovestated

symptoms.

Y ou should be aware tha any time anew child isintroducd to thegroup, coldsand other
minorillnesses are likely to occur urtil everyonddimmunesystems have adjugted to the
new exposures. Please advise me whenever amember of your family has an illness so

tha | can beaert to thepossibility of symptoms developing in the child care group.

Also, in theevent tha oneof my own family membersis mildly ill, we will aso give you
as much notice as possible to allow youto decideif you want to risk exposure to your
child. These days will not counttoward the pad sick days since we will still beavailable

to care for your child.
Administration of Medication

We will notadminister any type of medication, induding prescription and over-the-
counter medications withouta signed consent form. This form can befilled out when
you drop your child off. All medication must have your child@ name clearly labeed on
thecontainer. You are responsble to provide any necessary droppe, medicine spoons or

other dosageaids
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Supplies
Youwill beresponsble for providing thefollowing supplies for your child

(please clearly label all items):

Diapers/Pull-Ups

Diaper wipes

Diaper rash ointment

All prescription and over-the-counter medication (including dosage aids, i.e. dropper)
Thermometer

Nap time blanket(s), pillow, snuggly animal or doll

Sun block

Spare clothes for the season

Sippy Cup(s)

Special food dueto allergies.

KK K K K K K K K K

All other foodand supplies will be provided for. Of course, donaionsof al sorts of
materials are aways welcome. Y our child may wish to bring thar own toys however, |

cannotberespongble for damage or loss.

Discipline

We follow two ssimple rules 1) beafriend and 2) have fun. | like these rules because the
first oneaddresses outward behavior and hdpsthe child to think aboutothers, while the
second rule addresses the child@ attitude Thefollowing discipline methodswill beused:

| will explain why the offendve behavior was ingppropriate, and modd an appropriate
respon if another child isinvolved. If two children arein conflict | will facilitate and
prompt the children to work out the disagreement. If the child chooss to notbehave
appropriately, | will first explain to the child why thar behavior is not acceptable, then |
will place thechild in atime-out (about 1 minute per year of age). At theend of thetime-
out, | will ask thechild if heor sheundeastandswhy they had atime-out, ask if they
undestand why they shouldn®do tha behavior, offer to pray together regarding the
inddent and may introduc scripture (the Bible), and then ask if they are ready to 1) bea
friend, and 2) have fun. | will then encouragethe child to apologize to the other child(ren)
involved in theconflict. If | find tha the child is not responsve to atime-out approach |
will take away privileges. (Example: no panting for therest of theday.) Please note tha

foodwill never betaken away or used as areward.
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Discipline (cont.)

To apoint, kidswill bekidsBbutonly aslongas theemotiond and physcal safety of all
thechildren in my careis protected. In therare indance tha we feel any child is not
responding to the abovementioned plan of discipline we will request a meeting with the
parent(s) to develop atraining plan and place the child on a probaionay status We
reserve therightto terminate our contract with as much notice as possible in order to

guaantee the comfort and safety of the other children in our care.
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